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Location: With the recommendations and guidance from the Centers for Disease Control 
and Prevention, and state and local health authorities, regarding social distancing and 
limitations on public gatherings and Governor Inslee's Proclamations and Stay At Home 
Orders to help slow the spread of COVID-19, the public is invited to call in to the Park 
Commission Meetings at 408-740-7256 (Meeting ID: 297-118-893#). This will be for 
audio only, no comments will be taken during the meetings. All Citizen Comments must 
be submitted at least one hour prior to the meetings to mcdonaldd@cobl.us. 

Park Commissioners: 
Pablo Monroy (Chair) 
Kerri Hubler (Vice-Chair) 
Ryan Seeberger 
Tyler Howard 
Dianne Hoover 
Tracy Odd 
Marissa Maestas 

City Staff: 
Jason Sullivan, Planning & Building Specialist 
Mettie Brasel, Associate Planner 
Debbie McDonald, Park Commission Clerk 

I. Call to Order 

II. Roll Call

III. Approval of Minutes: February 16, 2022

IV. Public Comment and Concerns

VI. Planning Commission Report

VII. Old / Continuing Business

A.  Community Garden Naming

B.  Midtown Park Naming (No Advanced Materials)

VII. New Business

A. Park and trail Construction Update (No Advanced Materials)

B. Park, Trails and Open Space Plan RFP

IX. For the Good of the Order

A.  Correspondence

B.  Staff Comments
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C.  Commissioner Comments 

X. Adjournment  Next Meeting 4/20/2022 
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Location:  Justice & Municipal Center, 9002 Main Street East, Bonney Lake. 

I. Call to Order: The meeting was called to order at 6:04 P.M.  

II. Roll Call: Park Commissioners in attendance were Commissioner Pablo Monroy, 
Commissioner Kerri Hubler, and Commissioner Ryan Seeberger, Commissioner Marissa 
Maestas, Commissioner Tracy Odd, Commissioner Dianne Hoover 

III. Absent Commissioners:  Commissioner Tyler Howard 

IV. Staff members: Planning and Building Supervisor Jason Sullivan, Associate Planner 
Mettie Brasel, and Park Commission Clerk Debbie McDonald 

V. Election of Chair and Vice Chair: 

Planning and Building Supervisor Sullivan opened the floor for nominations for the Chair 
position. 

Motion was made by Commissioner Hubler and seconded by Commissioner 
Seeberger to elect Commissioner Monroy as Park Chair for 2022. 

     Motion Approved 6-0 

Chair Monroy opened the floor for nominations for the Vice-Chair. 

Motion was made by Chair Monroy and seconded by Commissioner Maestas to elect 
Commissioner Hubler as Vice-Chair for 2022. 

     Motion Approved 6-0 

VI. Approval of Minutes:  

Motion was made by Vice-Chair Hubler and seconded by Commissioner Odd to 
approve the minutes for the September 15, 2021 with minor corrections. 

     Motion Approved 6-0 

VII. Public Comments and Concerns:  

 Had nine emails with one requesting to be read into the record.  

VIII.    Planning Commission Report:  

 Planning and Building Supervisor Sullivan stated he has added the Planning Commission 
 report to the agenda to keep the Commissioners informed.  Usually Commissioner Hubler 
 will give the report as she is also a Planning Commissioner.  Planning Commission held a 
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 joint meeting with City Council, they did the work plan and will be working on the 
 Midtown Park design.  At some point the Commissions will work together on the 
 Midtown Park Design.   

VIII. Old Business:  

 Midtown Park Naming 

Planning and Building Supervisor Sullivan turned the presentation over to Associate 
Planner Brasel.   

 Associate Planner Brasel presented the Park Naming Essay Contest along with a timeline. 
  

 Chair Monroy asked about the deadline for essays being June 30. 

 Associate Planner Brasel responded that June 30, is the deadline.  This allows time
 for promoting the contest and for citizens to research the history of Bonney Lake. 

 Vice-Chair Hubler is concerned that the elementary school kids have as much of a chance 
 as the older kids.  

 Commissioner Hoover appreciates how the scoring percentages are broken down.  
 Suggested that there be different levels of evaluation for children, high schoolers, families 
 and adults. 

Motion was made by Vice-Chair Hubler and seconded by Commissioner Hoover to 
recommend that City staff move forward with the naming of Midtown Park Essay 
Naming Contest as proposed in the February 16, 2022, Park Commission Agenda 
items. 

     Motion Approved 6-0 

 Park Commission By-Laws  

 Planning and Building Supervisor Sullivan briefly went through the Park Commission By -
 Laws for the commission and explained the purpose of the Park Commission. 

 Chair Monroy asked for the by-laws to be posted on the website. 

Planning and Building Supervisor Sullivan discussed Commission meetings being held on 
the third Wednesday of the month.    

Motion was made by Vice-Chair Hubler and seconded by Commissioner Hoover to 
adopt the Park Commission By-Laws. 

     Motion Approved 6-0 

 Planning and Building Supervisor Sullivan stated the next Park Commission meeting will 
 be March 16 at 6 PM. 

IX. New Business: 
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 Naming of Community Garden 

Planning and Building Supervisor Sullivan gave a brief introduction of the process and the 
naming of the Community Garden.  City Council will make the ultimate decision but does 
need a recommendation from the Park Commissioners. 

 After much discussion the Park Commissioners would like to table the agenda item till the 
 March meeting. 

Motion was made by Vice-Chair Hubler and seconded by Commissioner Seeberger to 
table the Naming of Community Garden until the March 16, meeting. 

     Motion Approved 6-0 

X. For the Good of the Order:  

 Correspondence - NONE 

 Staff Comments -  

 Planning and Building Supervisor Sullivan is glad to be up and going again.  Will be 
 holding a training on Open Public Meetings and Records.  Will be giving a construction 
 update on City projects. 

 Commissioner Comments - NONE 

XI. Adjournment: 

Motion was made by Vice-Chair Hubler and seconded by Commissioner Maestas to 
adjourn. 

      Motion Approved 6-0  

Meeting was adjourned at 7:31 P.M. 

 
 
_______________________________ 
Debbie McDonald, Park Commission Clerk 
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City of Bonney Lake, Washington
Park Commission Agenda Item

Department/Staff Contact:
Public Services Department

Jason Sullivan
Planning & Building Supervisor

Meeting Date:
February 16, 2022

Agenda Item Type:
Motion

Agenda Subject: Naming of the Bonney Lake Community Garden

Motion (If Applicable): I move to recommend that the Bonney Lake City Council name the Bonney 
Lake Community Garden in memoriam of Greg Peters.

Background Summary:  In November of 2021, staff received a request from Councilmember Evans that 
the Park Commission consider changing the name of the Community Garden located in Downtown to the 
Greg Peters Memorial Community Garden as provided for in BLMC 12.10.020.  While the Bonney Lake 
City Council will have to officially authorize the name change, the Park Commission is required to make 
a recommendation to the City Council regarding the proposal before the City Council can act on the 
proposal.  As part of the request, an explanation of how the proposal complies with the criteria in BLMC 
12.10.020.B was provided and is attached to this item. 

Attachments: Naming Request, BLMC 12.10.020, and Community Garden Vicinity Map

BUDGET INFORMATION
Budget Amount Current Balance Required Expenditure Budget Balance

Budget Explanation: 
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From: Justin Evans 

Sent: Wednesday, November 3, 2021 11:43 AM 

To: Park Commission 

Cc: John Vodopich; Neil Johnson; David Wells; Debbie McDonald 

Subject: Park Meeting - November 8th - Topic 

 

Good morning Commissioners, 

 

I'm sure many of you have heard about the passing of Greg Peters yesterday.  If you knew him, 

you knew him.  If you didn't, he was an amazing man worthy of all the recognition.  Per 

Municipal Code 12.10.020 - Park & Open Space Naming Policies, I would love to submit this as a 

written request for consideration of the Parks Commission of a name change of the Community 

Garden to the Greg Peters Memorial Community Garden.  The garden was his home and where 

anyone could find him.  He loved gardening, loved his gardening family and treated that place 

like a sanctuary.  I think it would be more than fitting for a larger than life personality and heart 

to forever be honored by his community and his people. 

 

I hope this can be a discussion and taken under consideration for the upcoming Park meeting 

and I'm hopeful that a recommendation from the Parks Commission to the Council Council for 

such a name change is possible.  I'd be more than happy to meet or talk with anyone to discuss 

Greg and all that he's done and why this memorial is so important to those in our community 

and his family. 

 

Thank you,   

 

Justin Evans 

Deputy Mayor 

City of Bonney Lake 

 

(253) 709-9199 cell 

evansj@ci.bonney-lake.wa.us  

www.ci.bonney-lake.wa.us  
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12.10.020 Park and open space naming policies.

Parks, open spaces, waterways, and other elements of the natural environment shall fall under the 

policies outlined in this section.

A. Council to Name City Parks. The city council shall designate the names of public parks and recreation 

facilities. The city council will not make its selection until after receiving written recommendations from the 

Bonney Lake parks board. Such recommendations shall state how the proposed name(s) meet the 

naming criteria. If a contest or competition is held to help determine the name of a park or recreation 

facility, the parks board shall establish guidelines and rules for the contest. No city funds shall be used for 

any contest prizes.

B. Naming Criteria. The naming of public parks and recreation facilities shall be made upon one or more 

of the following criteria:

1. The proposed name fits a neighborhood or geographical identification (e.g., Lake Bonney);

2. The proposed name fits a natural or geological feature (e.g., Fennel Creek);

3. The proposed name is a Bonney Lake historical figure or of local cultural or historical significance 

(e.g., Naches);

4. The proposed name is for a deceased individual who has made a significant land and/or 

monetary contribution to the park system that is commensurate with the value of the recognition;

5. The proposed name is to recognize a contribution made “in memoriam” for the donor or entity, 

when the name has been stipulated as a condition of the donation;

6. The proposed name is for a civic group or corporation whose mission statement is compatible 

with city goals and objectives and that has made a significant land and/or monetary contribution to 

the park system;

7. The proposed name is for a city employee who has made extraordinary and significant 

contributions to the park system, and held a position with the city for at least 12 years;

8. A proposed name using the name of an elected official, family members, or relatives shall only 

be considered under extraordinary circumstances and shall require six members of the city council 

voting in the affirmative.

C. Naming of Ancillary Features.

12



1. Generally. A park’s or open space’s individual ancillary features and/or facilities may have names 

designated other than that of the entire park or open space. These names shall be subject to the 

same general criteria designated in subsection B of this section, but may be more generously 

applied commensurate with the value of the feature so named.

2. Naming through Fundraisers. The city council may authorize a feature of a park or open space to 

be developed or established through a fundraising effort that may include naming. It is not the intent 

of this policy to prohibit such fundraising activities that involve naming as part of the fundraising 

effort. Examples may include: a “named bricks” fundraiser to pave a path; “named seats” to 

fundraise for a bleacher; “named bushes” to fundraise for a rose garden, etc.

D. Naming of Donated Property – Conditions. The naming of donated public park property, facility, or 

ancillary feature should ordinarily be with the intent for it to be a perpetual recognition of the individual, 

family, corporation, foundation, association or other entity for which the donated facility has been named. 

The naming should be commensurate with the value of the donation. The renaming of a donated facility is 

generally discouraged. Rescinding the name of a donated facility shall occur only under extraordinary 

circumstances and after thorough study and the receipt of written recommendations from the mayor and 

the park board. The city council may rescind the naming of a facility donated after the effective date of the 

ordinance codified in this chapter only under the following circumstances:

1. The individual, family, corporation, foundation, association or other entity for which the facility 

has been named has been convicted of a felony, a crime involving moral turpitude, or participated 

in any other illegal or disreputable behavior which would bring discredit to the city and do 

substantial harm to the reputation and mission and vision of the city and the facility; or

2. The useful life of the facility has expired and the facility must be replaced or substantially 

renovated; or

3. The specific agreed upon period of time for the retention of the name has expired; or

4. The donor, or their legally authorized representative, has requested or consented to a renaming 

action by the city.

E. Signage. Following selection of a name, the department shall identify the specific facility with 

appropriate signage specifying the name.
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City of Bonney Lake, Washington
Park Commission Agenda Item

Department/Staff Contact:
Public Services
Jason Sullivan 

 Planning & Building Supervisor

Meeting Date:
March 16, 2022

Agenda Item Type:
Discussion

Agenda Subject: Park, Trails, and Opens Space Plan Request for Proposals 

Motion (If Applicable): 

Background Summary:   The attached request for proposal will be used to select a consultant to prepare 
a new Park, Trials, and Open Space (PTO) Plan for the City to replace the 2015 Parks and Recreation 
section of the Community Facilities and Services Element of the City’s comprehensive plan, Bonney Lake 
2035, currently serves as the City’s general park plan.  The 2015 plan was based on information from a 
community survey and outreach completed 2010.  Additionally, in 2021, the Washington State 
Recreation and Conversation Office (RCO) notified the City that the City’s current general park plan was 
no longer certified by RCO.   The City will not be able to apply for future RCO grants, similar to the one 
for Allan Yorke Ball Field, or other recreational and trail grants without an updated park plan.   

This project will also allow the City to address the conversation of approximately 60,000 square feet of 
Allan Yorke Park into not park uses in violation of the City’s 1972 Project Agreement with RCO that 
funded the purchase of the original park area.   This Project Agreement is binding in perpetuity and will 
need to addressed to continue to get RCO grants.  

Finally, this project will also allow the City to complete a conceptual master plan for Midtown Park, 
update the master plan Allan Yorke Park, as needed, and complete a conceptual master plan for Victor 
Falls Park as required by the grant used to purchase part of this property. 

As part of the project the City would identify the mission of the City’s parks and recreation; identify 
future trail routes; and develop cost to construct the improvement, maintain the facilities, and identify 
possible funding sources to construct the improvements.    

Attachments: PTO Plan RFP

BUDGET INFORMATION
Budget Amount Current Balance Required Expenditure Budget Balance

Budget Explanation: N/A
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REQUEST FOR PROPOSALS
PARKS, TRAILS, AND OPEN SPACE PLAN

JASON SULLIVAN
City of Bonney Lake

9002 Main Street East
Suite 300

Bonney Lake, WA 98391-0944 

XXXXXXX, 2022
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1.   INTRODUCTION
1.1 Purpose 

The City of Bonney Lake is requesting proposals from qualified consulting firms to provide 
professional services to the City to prepare a Parks, Trails, and Open Space (PTO) Plan. The 
selected team will have proven experience and knowledge in park and recreational planning, 
project management, effective public involvement processes, and cost estimation. Key 
factors to the City’s Parks long-range planning process include the following:

 Conduct a needs assessment process to analyze open space, community park and 
recreation needs and interests and identify the gaps to be addressed to meet those 
needs and interests.

 Assess the future vision of the parks, open space and conservation, recreation and 
public art related services and determine the strategic priorities to achieve that vision.

 Engage stakeholders in the planning process to build consensus and support for the 
effective development and implementation of the Plans.

 Foster an awareness of parks, open space and conservation, recreation and public art

1.2 Community Profile

The City of Bonney Lake, with an approximate population of 23,510 is located in Pierce 
County, approximately 17 miles east of Tacoma, Washington. The City has three 
community parks, Allan Yorke Park on Lake Tapps, Midtown Park, and Victor Falls Park.  
There are a number of other neighborhood and miniparks throughout the City. 

1.3 Compliance with State Guidelines

The City of Bonney Lake’s PTO Master Plan update will comply with Manual 2: Planning 
Guidelines as provided by the State of Washington Recreation and Conservation Funding 
Board (RCO). 

1.4 Foundational Documents

The City has expended significant time and effort of the last twenty years planning its 
parks and trials.  It is expected that the work and analysis identified in the Scope of Work 
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will build upon the following existing documents and not unnecessarily duplicate the 
analysis and/or work that has already been completed in these documents: 

 Allan Yorke Park Master Plan

 WSU Development Agreement

 WSU Environmental Impact Statement

 2015 Midtown Park Conceptual Plan

 Victor Falls Park GeoTechnical Report

 Fennel Creek Trail Plan  

 Environmental Analysis of the Fennel Creek Corridor 

 Fennel Creek Environmental Impact Statement

 Financial Analysis of Wetland and Riparian Restoration along Fennel Creek

 Ken Simmons Park Conceptual Plan

 2015 Park and Recreation Plan – Community Facilities and Services Element

1.5 Support Provided by the City

General

The City of Bonney Lake will assist the selected team in managing the operational aspects 
of the project and coordinating work with the relevant parties. The City will provide overall 
support for project tasks and the Planning and Building Supervisor will serve as the lead 
liaison for the project. The City will provide all existing documentation (as requested by 
the consultant during final scope review) and compile contact information for staff and 
local organizations.

GIS Support

In order to assist with the development of the PTO Plan the City will provide the selected 
team with geographical information systems (GIS) data sets, which includes but is not 
limited to existing park and open space inventory, existing trial alignments, contours (2 and 
10 foot intervals), known wetland boundaries, critical area protection easements, aerial 
photos, sidewalk inventory, floodplains, stream location, stream classification, etc.  
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Respondents are encouraged to inquiry about specific GIS data sets needs during the 
preparation of a response. 

2. SCOPE OF WORK
2.1 Introduction

The City is seeking a qualified Consultant team to develop a PTO Plan and prepare a Park 
Impact Fee Rate Study in support of City Goal CFS-6 to “[D]evelop a cost-effective parks 
and recreation system that provide a balance of passive and active recreational facilities 
and pedestrian/bicycle trails through pleasant natural ecosystems at the adopted park level 
of service standard.”   

The PTO Plan drives City parks long-range and near-term planning and directs decision-
making and resources toward a clearly defined vision for its future, including development 
and redevelopment of the parks, facilities, open space, public art and recreation system 
over the next twenty (20) years. The planning process consists of the following 
components: needs assessment, visioning, identifying and evaluating community needs, 
priorities and opportunities, defining level of service standards, and creating a phased 
implementation and financial plan. It must include public involvement, provide realistic 
goals for implementation, and prioritize the actions needed to implement the plan

Each of these tasks are generally outline in Sections 2.2 through 2.X, but it will be the 
responsibility of the Respondent to specifically identify the sub-tasks, outreach activities, 
hearings, presentations, and a timetable to perform the required work. Respondents should 
feel free to suggest amendments to the scope which they feel would be of benefit to the 
City, though the cost may not be based on such additional services.

2.2 City Parks Plan Ad Hoc Committee

The City will form a Parks Plan Ad Hoc Committee that will support the development of 
the PTO Plan.  This Committee will consist of no more than 9 members and have 
representation for the Planning Commission, Park Commission, Art Commission and City 
Council.  The Respondent will need to work closely with this Committee during the 
preparation of the materials discussed in Section 2.3 through 2.9.  The Respondent will 
need to identify a recommended number of meetings through the project as part of the 
response. 
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2.3 Task 1:  Project Kick-off & Charter

Based on an initial meeting with City staff, the Respondent will prepare a Project Charter 
for the completion of the project that will identify the objectives for the project; confirm 
roles and responsibilities; finalize the project methodology, establish the project timeline, 
and assess organizational strengths, weaknesses, opportunities, and threats that may impact 
the completion of the project.  

Based on this meeting the Consult shall develop a project charter to guide the development 
of the PTO Plan will include facilitating a workshop(s) that includes the elected 
representatives, City staff and the Consultant Team to outline the objectives, vision, roles 
and guiding principles for the project.  Following the workshop(s) the Consultant shall 
prepare the charter document to direct the project team through the duration of the project.

Deliverable 1.1: Draft Project Charter

Deliverable 1.2: Final Project Charter

2.4 Task 2: Develop and Implement Public Involvement Strategy

The planning process must result in a shared, clearly defined vision for the City’s PTO Plan 
driven by input through robust public involvement processes. Throughout the entire 
process, the Respondent will help to build consensus and agreement on the PTO plan and if 
consensus is not possible, provide information for informed decision making.  The 
successful team will need to prepare robust public outreach for the development the PTO 
Plan consistent with the following:

 Specific measure to reach underrepresented population and underserved neighborhoods.

 Use multiple online engagement tools to include a project webpage, social media, on-
line comment tools, such as Mural. 

 Three to five well-organized public open houses with directed activities, techniques and 
formats that will ensure that a positive, open and proactive public participation process 
is achieved. 

 Several meetings the Park Plans Ad Hoc Committee.  

 Briefings to the full City Council, Planning Commission, and Park Commission at key 
moments through the process. 
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 Develop and administer a City-wide community needs assessment survey with a return 
rate that accurately represents a sampling of the community population to identify 
community needs and issues on the City’s facilities, programs and services.   This 
survey will be used as a baseline to determine needs, desires and willingness to pay.

 Provide written records and summaries of the results of all public process, 
communication strategies and record and document public comments. 

Deliverable 2.1:  Draft Public Participation Plan 

Deliverable 2.2: Final Public Participation Plan

Deliverable 2.3:  Community Survey

Deliverable 2.4:  Draft Comment Matrix

Deliverable 2.5: Final Comment Matrix

2.5 Task 3: Updated Demographic Data

Update the demographic characteristics and trends of the City population contained in 
section 3.1 through 3.4 and the community health date contained in Section 3.8 of the 
Community Development of Bonney Lake 2035.  The update should be completed by using 
data provided from the Washington Tracking Network, the Tacoma – Pierce County Health 
Community Profile, and other federal source to include the US Census Bureau.  The City 
will provide a word copy of this element for updating. 

The 2044 Population and Housing Targets established by 3013 shall be used for the 20 year 
planning horizon. 

Deliverable 3.1:  Updated Community Development Element demographic data.  

2.6 Task 4: Parks, Trails, and Open Space Plan Preparation

Prepare a Parks, Trails, and Opens Space Plan, which will be adopted as a new element to 
the City’s comprehensive plan, Bonney Lake 2035.  The new PTO Plan element will build 
upon the Foundation Documents discussed in Section 1.5 and include written goals, plans, 
objectives, and policy statements that articulate a clear vision and “road map” for the City’s 
future.  The selected Consultant team must submit a draft PTO Plan using the same 
template as the other elements of the City’s comprehensive plan which demonstrates that 
the firm has fulfilled all the item discussed below:
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Vision, Goals, Policies

Assist the City in developing a overall vision of the City’s park system.  Following the 
completion of the visioning process, review and update the City’s existing park and 
recreational goals as necessary to implement the vision.  

Current Parks, Trails, Recreational Facility, and Open Space Inventory

This effort will update the current inventory of the City of Bonney Lake Parks, Trails, 
Open Space, Recreational Facilities and Public Arts locations identified in Section 4.1 of 
the Community Facilities and Services Element.  The update will need to include the 
following, as appropriate, its financial condition, operations, capacity functionality, 
accessibility, and condition. Compile data on program participation, operations, 
technology, programming for recreation and arts, programming space for recreation and 
arts, land use trends, trails, greenbelts and conservation / conserved lands and acquisition 
opportunities.

Demand and Needs Analysis

A key component in creating the PTO Plan will be a needs assessment to provide the data 
and information necessary to evaluate how the City park and recreation facilities meet 
current and future needs.  This assessment will also entail a review of current and projected 
park projects, current planning standards, regional and national trends, and how facilities 
owned by other entities factor into the park and recreation needs of the City. 

Level of Service Standards 

The Consultant will review the City’s current Park Level of Service (PLOS) Standards 
adopted in Section 4.3 of the Community Facilities and Services Element of Bonney Lake 
2035.  Following a review of the existing PLOS and the recommendations for establishing 
level of service standards in Appendix C of RCO’s Planning Guideline, the Consultant will 
provide update PLOS.  The new PLOS will need to use other quality and quantitative 
standards instead of park or facility type per capita. This section will include an analysis 
documenting whether or not the City is complying with the updated PLOS. 

This work will also include the review and possible changes to the park classification 
contained in Section 4.2 of the Community Facilities and Services Element currently used 
to designated park and open space.
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Park Development Plans

Based a review of the Foundational Documents referenced in Section 1.5, prepare 
conceptual park development plans for each of the ultimately buildout of the City’s park 
facilities. The ultimate buildout timeframe will likely occur after the 20 year planning 
horizon.  The conceptual plans must take into account existing environmental features, to 
include topography, and include all program elements, parking, access, and stormwater 
requirements.  This work should include a review of the location of the current senior 
center and the possible development of a new community center that could also serve as a 
senior center. 

Additionally, the Consultant team will need to examine and develop options for integrated 
ponds for recreational opportunities in the stormwater facilitate located at Midtown park 
consistent with it storm drainage requirements and permits.

Trails 

Finalize a preferred alignment for the completion of the Fennel Creek Trial and Elhi Hill 
Trail consistent with the Foundational Documents in Section 1.5 and the trails plan adopted 
as part of the Pierce County Parks, Recreation and Open Space Plan.  In addition to the 
alignment of these principal trails, the plan should identify preferred alignments for other 
connector trials that implement Figure 5-18 of the Community Mobility Element and 
provide a trail system connecting the three community parks (Midtown, Allan Yorke, and 
Victor Falls) and explore options to connect to the three neighborhood parks (Cedarview 
Park, Ken Simmons Park, and Viking Park).  

Open Space 

The work must document the City’s existing open space, discuss the importance of open 
space and how it implements the City urban forestry goals and watershed protection goals, 
and identify ways to preserve open space in a manner that reflects private property rights.    

Project Cost Estimation 

Based on the conceptual designs for the individual elements or phases of elements for each 
park develop cost estimates for program elements to include access road, parking lot and 
storm drainage requirements consistent with BLMC.  Cost estimates shall be inclusive of 
all costs including design, permitting, construction, construction management, and taxes.  
Additionally, a long-term maintenance cost estimation for that element or phases of 
elements shall be identified. 
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Strategic Capital and Financial Action Plan

 To ensure that the Plan is implementable upon its adoption, it must include realistic, 
feasible, and clearly defined planning scenarios. Based on the outcomes of the earlier 
work and the City’s direction, the firm will be expected to develop the following:

o Prioritized recommendations to meet current and future needs through, but not 
limited to, land acquisition, construction or redevelopment of indoor and outdoor 
facilities, development or conservation of riparian corridors and conservation areas, 
development of additional recreational amenities, hiking, walking and biking 
corridors, park maintenance, etc.

o Based on the estimates of the capital and operational costs developed earlier and 
expected revenues, prepare a cost constrain twenty-year capital project list.   The 
City will identify base 2022 revenue sources that must be explorate out over the 
twenty year planning horizon. 

o Recommendations for addressing operations, staffing, maintenance, technology, 
programming and services and funding needs to support implementation of this Plan.

o The firm must develop an action plan which includes strategies, priorities and budget 
support and funding mechanisms for the short term (one to two years), mid-term 
(three to four years) and long term (five to sis year), which were developed during 
the previous stage in the process. 

o The Action Plan must be phased with prioritized recommendations and a capital 
projects prioritization process/ranking system for future strategic investments and 
level-of-service/reoccurring capital needs for the project not included in the six year 
project list.

Deliverable 4.1: Draft PTO Plan in .pdf

2.7 Task 5: Parks, Trails, and Open Space Plan Adoption

The firm will make two (2) on-site presentation to report and summarize findings. The first 
presentation onsite will be to the PARB, CAAC and to staff. The second presentation will 
be the final presentation to the City Council. The reports must be in an easy-to-understand 
format with charts, graphs, maps and other data as needed to support the plan and its 
presentation to the appropriate audiences. The final report must be submitted as follows:

Deliverable 5.1: Final PTO Plan in PDR in .pdf 
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Deliverable 5.2:  Source Documents for final PTO Plan in a format compatible with 
the City’s software

Deliverable 5.3: GIS shapefiles/layer files developed during the preparation of the 
PTO Plan with complete metadata for each shapefile/layer file.

2.8 Task 6: SEPA Documentation

Prepare the a non-project action SEPA checklist, using the template provided by the City 
analyzing the environmental impacts associated with adoption of the PTO Plan.

Deliverable 6.1:  Draft SEPA Checklist

Deliverable 6.2: Final SEPA Checklist

2.9 Task 7: Progress Reporting

The Planning and Building Supervisor will hold progress meetings in person or over the 
phone as often as necessary with key members of the selected team, but in no case less than 
once per month until a final plan is approved by the City Council. The firm may be 
required to provide the Planning and Building Supervisor with a copy of partially 
completed reports, studies, forecasts, maps or plans as deemed necessary to support 
payment request.

3.   RFP INSTRUCTIONS AND EVALUATION
3.1 RFP Response

The proposal response submitted shall contain all information as requested herein, and any 
additional information necessary to summarize the overall benefit of the proposal to the 
City. Proposing firms should submit a proposal by email to the RFP Coordinator at 
sullivanj@cobl.us no later than 5:00 P.M. on _______________, 2022.  Proposers are 
responsible for assuring delivery. For more information, contact RFP Coordinator – Jason 
Sullivan, Planning and Building Supervisor, by email at sullivanj@cobl.us or by phone at 
(253) 447-4355.

By submitting a proposal, Respondents certify that all information provided in response to 
this RFP is true and accurate
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3.2 Proposal Requirements 

All respondents to the RFP must include the items provided in the following list. All the 
listed items should be addressed completely and should follow, as closely as possible, the 
order and format in which it is listed below. Proposals should be as thorough and detailed as 
possible so that the City may properly evaluate the Consultant’s capabilities to provide the 
required services. Consultants are required to submit the following items as a complete 
proposal:

 Letter of Transmittal indicating an understanding of the work to be performed and 
interest in performing the scope of work. This letter will need to identify key contact 
person for communicating with the City on the proposal and all project-related matters

 A written narrative statement on Qualifications and Experience of the firm and the 
members of the Consultant team in developing plans as described in Section 2 – Scope 
of Work discussing the following at a minimum:

o  Project Management

- Introduction to the team (all firm staff and sub-consultants assigned to 
complete work on the project), including resumes for all the key 
personnel, which provide educational background/training, experience 
and detailed descriptions of roles played on past projects.

- Services/functional roles to be performed by each team member 
(including all sub- consultants).

- Technical resources of the firm and any sub-consultants.

- Years in the business and history of firm(s).

o Methodology and Process to Complete all Phases of Project

- Describe the overview approach to the project.

- Express how the components above reflect your qualifications for this 
project.

- Include detailed descriptions of the procedures and methods you propose 
to use to complete all tasks within the scope of work.

 Examples of one to two projects the firm took a lead role in the preparation of a 
Comprehensive Parks Plan and a community-wide survey. The projects should be 
compatible in complexity, size, scope and discipline (as described in the Scope of Work 
section) and been undertaken during the past five years.
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 References:

o List of three (3) to five (5) references we may contact (preferably from the 
projects provided in 2(d) of this section that have been undertaken during the 
past five years) with client contact information (current email and telephone).

o Indicate project names and the personnel assigned to this project (including all 
sub- consultants) roles and involvement in each project.

 Provide itemized pricing, including sales tax hours, and hourly rate for each member of 
the team, for each task listed in Section 2 – Scope of Work consist with the following:

o Include a total “not to exceed” figure for the scope of work (based on the 
estimated level of effort to be spent on each task).

o Include itemized schedule of all expenses by phase (reimbursable expenses listed 
separately), including a composite schedule of hours estimated for included 
tasks.

o Include itemized costing for the community survey

o Describe the methodology for billing reimbursable expenses (such as travel, 
production of documents, purchase of data, etc.).

3.3 RFP Evaluation Criteria   

An evaluation team will review and evaluate all Proposals submitted responding to the RFP. 
The proposals will be evaluated and ranked based on the Evaluation Criteria detailed below. 
The Selection Committee may choose to ask the top ranked firms to attend a 
presentation/interview as part of the evaluation process.

The successful Consultant is expected to provide a team with the demonstrated 
qualifications, experience and expertise to complete the project. In addition, the Consultant 
must demonstrate an interest in the project, convey an understanding of the federal and 
Washington State laws, provide references for similar projects, demonstrate positive public 
participation skills, show an ability to work within the time schedule and provide the 
deliverables noted.
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Evaluation Criteria: Point 
Value:

1. Evaluation of approach and methodology 20

2. Successful completion of projects of a similar nature. 15

3. Expertise and experience with public engagement 15
4. Familiarity and expertise with cost estimation for capital projects. 15

5. Professional qualifications and experience of the individuals the
Consultant will assign to provide the required services. 20

6. Capacity of the Consultant to perform the required work activities 
within the given time limitations, taking into consideration current and 
planned workload.

10

7. Understanding of the project requirements, scope and tasks. 5

                                                                           TOTAL:              100

3.4 Award of Contract:  

At the conclusion of the RFP evaluation factors published in the RFP, the City will select, a 
Respondent whose professional qualifications and proposed services are deemed most 
meritorious.   A single contract will be negotiated between the Respondent and City of 
Bonney Lake for all or parts of the work contained in the scope of work.  

3.5 Project Schedule and Consultant Selection

Proposal Due ………………………………………………..XXXXXXXX, until 5:00 p.m.

Selection of Consultant……………………………………...XXXXXXXXX

City Council Meeting to Approve Agreement…………...….XXXXXXXX

Midtown Master Plan Complete……………….….………..XXXXXXXXXXXX

The dates shown above are tentative.  
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3.6 Notices 

Single Point of Responsibility/Accountability

The City’s expectation is to have a single point of contact, i.e. a single point of authority 
and a single contracting entity for these services.    

Good Faith  

This RFP has been compiled in good faith.  The information contained within is selective 
and subject to revisions or amendments by the City.  

Right to Cancel  

The City reserves the right to change any aspect of, terminate, or delay this RFP, the RFP 
process and/or the program which is outlined within this RFP at any time, and notice shall 
be given in a timely manner thereafter.

Not an Award  

Recipients of this RFP are advised that nothing stated herein, or any part thereof, or any 
communication during the evaluation and selection process, shall be construed as 
constituting, offering or awarding a contract, representation or agreement of any kind 
between the City and any other party.

Property of the City  

Responses to this RFP will become the property of the City, and will form the basis of 
negotiations of an agreement between the City and the apparent successful Respondent.  

City not Liable for Costs  

The City is not liable and will not be responsible for any costs incurred by any 
Respondent(s) for the preparation and delivery of the RFP responses, nor will the City be 
liable for any costs incurred prior to the execution of an agreement, including but not 
limited to, presentations by RFP finalists to the City.           

City’s Expectations  

During the review of this document, please note the City’s emphasis on the expectations, 
qualities, and requirements necessary to be positioned as an RFP finalist and successful 
Respondent.  
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Insurance

The Respondent shall procure and maintain for the duration of the agreement, insurance 
against claims for injuries to persons or damage to property which may arise from or in 
connection with the performance of the work hereunder by the Respondent, its agents, 
representatives, or employees. Respondent shall obtain insurance of the types and limits 
described below:

Automobile Liability 

Insurance covering all-owned, non-owned, hired and leased vehicles. Coverage shall be 
written on Insurance Services Office (ISO) form CA 00 01 or a substitute form providing 
equivalent liability coverage. If necessary, the policy shall be endorsed to provide 
contractual liability coverage. Automobile Liability insurance with a minimum combined 
single limit for bodily injury and property damage of $1,000,000 per accident.

Commercial General Liability 

Insurance shall be written on ISO occurrence form CG 00 01 and shall cover liability 
arising from premises, operations, independent contractors and personal injury and 
advertising injury. The City shall be named as an insured under the Respondent’s 
Commercial General Liability insurance policy with respect to the work performed for 
the City. Commercial General Liability insurance shall be written with limits no less than 
$1,000,000 each occurrence, $2,000,000 general aggregate.

Workers’ Compensation 

Coverage as required by the Industrial Insurance laws of the State of Washington.

Waiver of Minor Administrative Irregularities

The City reserves the right, at its sole discretion, to waive minor administrative 
irregularities contained in any proposal.

Single Response

A single response to the RFP may be deemed a failure of competition, and in the best 
interest of the City, the RFP may be cancelled.

Proposal Rejection; No Obligation to Buy

The City of Bonney Lake reserve the right to accept or reject any or all proposals received 
in response to this request, to negotiate with a qualified source, or cancel in whole or part 
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this RFP process if it is in the best interest of the City to do so. Subsequent to contract 
negotiations, Respondents may be required to submit revisions to their proposals.

Right to Award

The City reserves the right to make an award without further discussion of the proposal 
submitted.  Therefore, the proposal should be submitted initially with the most favorable 
terms the Respondent can offer.

Withdrawal of Proposals

Respondents may withdraw a proposal that has been submitted at any time up to the 
proposal closing date and time.  To accomplish this, a written request signed by an 
authorized representative of the Respondent must be submitted to the RFP Coordinator.  
The Respondent may submit another proposal at any time up to the proposal closing date 
and time.

Non-Endorsement

As a result of the selection of a Respondent to supply products and/or services the City is 
neither endorsing nor suggesting that the Respondent's product is the best or only solution. 
The Respondent agrees to make no reference to the City in any literature, promotional 
material, brochures, sales presentation, or the like without the express written consent of 
the City.

Proprietary Proposal Material

Any information contained in the proposal that is proprietary must be clearly designated. 
Marking the entire proposal as proprietary will be neither accepted nor honored.  If a 
request is made to view a Respondent’s proposal, the City will comply according to the 
Open Public Records Act, Chapter 42.17 RCW.  If any information is marked as 
proprietary in the proposal, such information will not be made available until the affected 
Respondent has been given an opportunity to seek a court injunction against the requested 
disclosure. 

Errors in Proposal

The City will not be liable for any errors in Respondent’s proposals.  Respondent(s) will 
not be allowed to alter proposal documents after the deadline for proposal submission.

The City reserves the right to make corrections or amendments due to errors identified in 
proposals by the City or the Respondent.  This type of correction or amendment will only 
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be allowed for such errors as typing, transposition, or any other obvious error. 
Respondent(s) are liable for all errors or omissions contained in their proposals.

Bid Bond

A bid bond is not required

Performance Bond 

A performance bond is not required. 

Payment Bond 

A payment bond is not required.

Funding

Grant funding is not associated with this RFP. 

Terms of Payment

The City’s terms of payment are Net 30.  Payment will be made within thirty (30) days 
upon receipt of an undisputed invoice for goods and/or services that have been delivered 
and accepted.  No down payment or advance payment of any kind will be made.  
Washington State law requires proof that the materials have been furnished, the services 
rendered, or the labor performed as described before payment may be made.  
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